TEMPORARY EMPLOYEE PACKETS

ALL TEMPORARY EMPLOYEES ARE REQUIRED TO BE
FINGERPRINTED

Packets need to be completed and fingerprints done before
employment can begin, approved by Frank Crayton, Director for
Auxiliary Human Resources.

e Make sure ALL sections of the packet are completed or the request cannot be processed.
e Each packet must also contain a copy of the applicant’s:
o social security card
o photo ID
o direct deposit form with attached banking information — either a voided check or direct
deposit information from the banking institution.

Temporary Employee request forms (to be completed by the campus or department) are available
electronically on www.killeenisd.org.

Electronic requests to be completed via:

- Staff Resources
- Laserfiche Forms
—->HR Forms
->Temporary Employee Request

When fingerprints are completed, a copy of the receipt will be emailed to Auxiliary Human Resources.
Once we have the copy of the fingerprint receipt and the background has been completed, the
starting date can be approved.

Please forward all requests or questions to Amy Gonzalez, Auxiliary HR
Specialist, at (254) 336-2758 or Amy.Gonzalez@killeenisd.org


http://www.killeenisd.org/

Information required for fingerprinting process -
PLEASE PRINT

Last Name

First Name

Middle Name

Social Security Number

Date of Birth

E-Mail Address

Phone Number (with area code)



Killeen Independent School District

TXDPS Subscription

First Name

Last Name

Previous Names

Date of Birth

Social Security #

Driver’s License #

Former or Current Substitute: Yes No

Human Resources Specialist

SID#




Killeen ISD Employee Data Sheet

Social Security Number

Name

Previous Names

Home Address

Mailing Address, if different

Telephone: (home) (cell)

Marital Status: Married or  Single Former KISD Employee: Yes or No

If yes, position held:

Please circle your preference for withholding/releasing information requested under the Texas
Public Information Act and for the district’s employee directory:

Withhold Release

Employee Signature Date

EMERGENCY CONTACT INFORMATION

1. Name: Relationship:
Address:
Home Phone: Work Phone:

2. Name: Relationship:
Address:

Home Phone: Work Phone:




Texas Education Agency
Texas Public School Student/Staff Ethnicity and Race Data Questionnaire

The United States Department of Education (USDE) requires all state and local education institutions to
collect data on ethnicity and race for students and staff. This information is used for state and federal
accountability reporting as well as for reporting to the Office of Civil Rights (OCR) and the Equal
Employment Opportunity Commission (EEOC).

School district staff and parents or guardians of students enrolling in school are requested to provide
this information. If you decline to provide this information, please be aware that the USDE requires
school districts to use observer identification as a last resort for collecting the data for federal reporting.

Please answer both parts of the following questions on the student's or staff member's ethnicity and race.
United States Federal Register (71 FR 44866)

Part 1, Efbnicity: Is the person Hispanic/Latino? (Choose only one)

[] Hispanic/Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or other
Spanish culture or origin, regardless of race.

[] NotHispanic/Latino
Part 2. Race: What is the person’s race? (Choose one or more)
[[] American Indian or Alaska Native - A person having origins in any of the original peoples of North

and South America (including Central America), and who maintains a tribal affiliation or community
attachment.

[[] Asian - A person having origins in any of the original peoples of the Far East, Southeast Asia, or the

Indian subcontinent including, for example, Cambodia, China, India, Japan, Korea, Malaysia,
Pakistan, the Philippine Islands, Thailand, and Vietnam.

Black or African American - A person having origins in any of the black racial groups of Africa.

0o

Native Hawaiian or Other Pacific Islander - A person having origins in any of the original peoples
of Hawail, Guam, Samoa, or other Pacific Islands.

[[] White - A person having origins in any of the original peoples of Europe, the Middle East, or North
Africa.

Student/Staff Name (please print) (Parent/Guardian)/(Staff) Signature

Student/Staff |[dentification Number Date



KILLEEN INDEPENDENT SCHOOL DISTRICT
200 North W.S. Young Drive, Killeen, Texas 76543

P.O. Box 967, Killeen, Texas 76540-0967
(254) 336-0000

April 20, 2022

Re: Letter of Reasonable Assurance / Intent to Continue Employment

Dear Employee,

This letter provides notice of reasonable assurance of continued employment with our district. If you do
not typically work over the summer, then please know that this assurance also extends to the fall.

By virtue of this notice, please understand that you may not be eligible for unemployment compensation
benefits during any scheduled school breaks including, but not limited to, summer and holiday breaks. This
assurance is contingent upon continued school operations and will not apply in the event of any disruption that is
beyond the control of the district (e.g. lack of school funding, natural disasters, court orders, public insurrections,
war, etc.).

Nothing contained herein constitutes an employment contract. Your continued employment is on an at-
will basis. At-will employees are free to resign at any time for any reason or for no reason at all.

Your services on behalf of the children of the district are appreciated, and we hope that you will be able
to continue your association with the district next fall.

Sincerely,

Frank (rayton

Director for Auxiliary Human Resources

Signature: Date:




¥ Killeen

Independent School District

Do you have a relative who is either a member of the Killeen Board of
Trustees or who is employed in any capacity in Killeen Independent School
District? If yes, please explain:



‘JLE nd n n nJ ™ M alg B s
&>~ KILLEEN INDEPENDENT SCHOOL DISTRICT
200 North W.S. Young Drive, Killeen, Texas 76543

P.O. Box 967, Killeen, Texas 76540-0967
(254) 336-0000

The Killeen Independent School District reserves the right to conduct background checks of students for
employment purposes. All information will be kept strictly confidential.

Name:

Permanent Address:

Date of Birth:

Social Security #:

Have you ever been arrested or convicted of any criminal offenses?

If yes, please explain:

Note: Answering “yes” to any of these questions does not automatically disqualify you as a student worker, nor does it automatically
disqualify you from employment with Killeen ISD.

| hereby authorize Killeen Independent School District to make an independent investigation of my background
and criminal or police records. | release Killeen Independent School District and any person or entity which
provides information pursuant to this authorization from any and all liabilities, claims or lawsuits in regard to
the information obtained from any and all of the above sources. | agree to waive any right to bring legal action
against Killeen Independent School District or the background check agency for the disclosure of such
information. The information contained in this form is correct to the best of my knowledge.

Signature: Date:

Parent/Guardian Signature: Date:




Employment Eligibility Verification USCIS
Department of Homeland Security Form 1-9

a z RN . OMB No. 1615.0047
U.S. Ciuzenship and Immigration Services prmum'_u 2022

» START HERE: Read instructions carefully before completing this form. The instructions must be available, either in paper or electronically,
during compietion of this form. Employers are liable for errors in the compietion of this form.

ANTI-DISCRIMINATION NOTICE: It is illegal to discriminate against work-authorized individuals. Employers CANNOT specify which document(s) an
employee may present to establish employment authornization and identity. The refusal to hire or continue to employ an individual because the
documentation presented has a future expiration date may also constitute llegal discrimination.

1. ee Information and Attestation te and sign Section 1 of Form 1-9 no later
mﬂﬁydm uwmmamm .
Last Name (Family Name) Fust Name (Given Name) Middie initial Other Last Names Used (if any)
Address (Street Number and Name) Apt. Numbes City or Town State ZIP Code
Date of Bath (mm/odiyyyy) U.S. Social Secwrity Number Employee's E-mail Address Empicyee's Telephone Number

| am aware that federal law provides for imprisonment and/or fines for false statements or use of false documents in
connection with the completion of this form.

| attest, under penalty of perjury, that | am (check one of the following boxes):

[[] 1. A citizen of the United States

[[] 2. A noncitizen national of the United States (See instructions)
[[] 3 A awtul permanent resident  (Alien Registration Number/USCIS Number):

[[] 4. An alien authorized to work  unt {expiration date, if applicable. mmiddiyyyy):
Some aliens may write "N/A” in the expiration date field. (See instructions)

Aliens sutharized to work must provide anly one of the following document numbers fo complete Form -9 monﬁhcm,h']m;‘:n
An Aken Registration NumberUSCIS Number OR Form 1-94 Admission Number OR Foreign Passport Number.

1. Alien Registration NumbenUSCIS Number.
OR
2. Form |-84 Admission Number:

OR
3. Foreign Passport Numbes:

Country of lssuance:

Signature of Employee Today's Date (mmiddlyyyy)

, Awmmnmhma’mt .
mmmmmmmmmmmmmammu

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of lﬁy
knowledge the information is true and correct.

Signature of Preparer or Transiator

Today's Date (mmadyyyy)

Last Name (Famiy Name) First Name (Given Name)

Addrass (Strast Number and Name) City or Town State ZIP Code

etes Next Page

Form 1-9 10722172019 Page 1 of 3



LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employess may present one selection from List A
or a combination of one selection from List B and one selection from List C.

LIST A LISTB LISTC
Documents that Establish Documents that Establish Documents that Establish
Both ldentity and Identity Employment Authorization
Employment Authorization OR AND
1. U.5. Passport or U.5. Passport Card 1. Dwiver's license or ID card issued by a 1. A Social Security Account Mumber
- - State or outlying possession of the card, unless the card includes one of
2 ;:;T;ng:;‘:ﬂ?; g::: :E:I;GT':'IBEEEIJ United States provided it contains a the following restrictions:
photograph or information such as (1) NOT VALID FOR EMPLOYMENT
- - nama, date of birth, gandar, height, eye
3. Faoreign passport that contains a color, and address (2) WALID FOR WORK OMLY WITH
temporary 1-551 stamp or tempaorany IMNS AUTHORLEZATION
I-651 printed notati chi i
o pnes heehan on s masine: 2. 1D card issued by fedaral, stale orlocal | (3) VALID FOR WORK ONLY WITH
'd government agancies or Bnttes, DHS AUTHORIZATION
— provided it contains a photograph or
4. Employment Authorization Document information such as name, date of birth, | 2. Certification of report of birth issued
that contains a photograph (Form gender, height, eye color, and address by the Department of State (Forms
|-TEE) D5-1350, F5-545, F5-240)
3. School ID card with a photograph — - -
5. For a nonimmigrant alien authonized 3. Criginal or cerlified copy of birth
to work for a specific employer 4. Voler's registration card cartificate issued by a Siate,
because of his or her status: 5. U.S. Military card or draf county, municipal authority, or
. LS. Military card or racord - :
a. Foreign port; and lamhf:lry af the l__lnrled States
6. Military dependent’s ID card bearing an official seal
b. Form 1-34 or Form 1-84A that has : Ty cepe
the following: 7. U.S. Coast Guard Merchant Marinar 4. Native American fribal document
(1) Thg same name as the passpart; Card 5. LS. Citizen ID Card (Form |-187)
an
B. Mative American tribal document . .
(2] An endorsement of the alien's 6. Identification Card for Use of
nonimmigrant status as long as 9. Dwiver's license issued by a Canadian Resident Citizen in the United
that period of endorsement has government authority Slates (Form 1-174)
not yet expired and the —
proposed employment is not in For persons under age 18 who are T. Employment authorization
confiict with any restrictions or unable to present a document document issued by the .
limitations identified on the form. listad abova: Departmant of Homeland Security

6. Fassport from the Federated States

of Micronesia (FSM) or the Republic 10.  School record or report card

of the Marshall Islands (RMI) with 11. Clinic, dector, or hospital record
Form -84 or Form |-844 indicating
nonimmigrant admission under the 12. Day-care or nursery school record

Compact of Free Association Between
the United States and the FSM or RMI

Examples of many of these documents appear in the Handbook for Employers (M-2T74).

Refer to the instructions for more information about acceptable receipts.

Forem -9 LOV2 12019 Page 3 of 3



. w.4 Employee's Withholding Certificate CIME Mo, 1545-0074.

Complete Form W-4 so thal your employer can withhold the correct federal income tax from your pay.

Dapartment of e Trassory Give Form W-4 Lo your emmployer. 2'@23

Intemal Ravanua Sanics Your withhaolding is subject bo review by the IRS.

5t 1: (a] Firstname and mecdle inibal Last name [b] Sooial security miumbssr

Enter Aodress Does your name match the

mlarm ard? rnut. ta e ct
c BNSUNE you g

I ation ity of 1own, state, and 21 code credit for your earmings,
contact at BOO-Tr2-1213
O Q0 10 W, S50 QO

al _Ihrﬂlur!hﬂ-d filing separately

|_| Manrsed tieng jointly or Gualityeng surviving spouse
[] Hsad of heusshaid (Chack anly if you're unmarried and pay mons than hall the costs of keeping up a home for yourself and a qualifying individual j

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, other details, and privacy.

Step 2: Coomiplete this step if you (1) hold more than one job &t a time, or (2) are mamied filing jointly and youwr spouss
Multiple Jobs also works. The corect amount of withholding depends on income eamed from all of these jobs.
or Spouss Do only one of the following.
Works {a) Reserved for future uss.
{b) Use the Multiple Jobs Workshest on page 3 and enter the result in Step 4(c) below; or

fc) K there are only two jobs total, you may check this bos. Do the same on Fomn W-d for the other job. This
option is generally more accurate than (b) if pay at the lower paying |1:|I:: iz more than half of the pay at the
higher paying job. Otherwise, (b) is more accurate . . . - - .

TIP: if you have self-employment income, see page 2.

Complete Steps 3—4(b) on Form W-4 for only OME of these jobs. Leave those steps blank for the other jobs. {Your withholding will
& most accurate if you complete Steps 3—4{b) on the Form W-d4 for the highest paying job.)

Step 3: If your total income will be 200,000 or less ($400 000 or less if marned filing jointly):
Claim Multiply the number of qualifying children under age 17 by $2,000 §
Dependent
and Other Multiply the number of other dependents by 8500 . . . . . %
Credits Add the amounts abowe for qualifying children and other :leq:lenl:lﬂ'lta Wou may add to
this the amount of any other credits. Enter the total here . . . L. 3 Is
Step 4 (@) Other income [not from jobs). If you want tax withheld for other income you
(optional): expect this yaar that won't have withholding, enter the amouwnt of other income hare.
Other This may include interest, dividends, and retirement income . . . . . . _ . 4(a) |5
Adjustments {b) Deductions. H you expect to claim deductions other than the standard deduction and
want to reducs your mﬂ'l'u:ull:lng usa the Deductions Workshest on page 3 and enter
theresulthere . . . e L ; - 4(b) |5
ic) Extra withholding. Enter any additional tax you want withheld each pay period . . | 4{c) |5
Step 5: Usidhar penalties of parjury, | declare that this ceribeats, 1o the best ol my knowledge and bebal, is e, cormect, and complate.
Sign
Here
Employee"s signature (This form is not valid unless you sign it} Date
Employars | Employess name and addrass First date af Employer identilication
Only employment number [EIM)

For Privacy Act and Paperwork Feduction Acl Nolice, see page 5. Ca. No. 102200 Form W=4 2023
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Fage 2

General Instructions
Saction referances are to the Internal Ravenuwa Code.

Future Developments
For the latest information about developments related to

Form W-4, such as legislabon enacted after it was published,

oo to wwwirs. gowFormlid.

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct faderal income tax from your pay. If too litthe is
withheld, you will generally owe tax whean you file your tax
return and may owa a penalty. If too much is withhald, you
will generally ba due a refund. Complete a new Farm W-4
when changes to your parsonal or financial situation would
change the entries on the form. For more information on
withhalding and when you must fumish a naw Form W-4,
sea Pub. 505, Tax Withholding and Estimated Tax.
Exemption from withholding. You may claim examption
from withholding for 2023 if you meet both of the following
conditions: you had no federal income tax liability in 2022
and you expect to have no federal income tax liability in
2023. You had no federal incoms tax liability in 2022 if (1)
your total tax on line 24 on your 2022 Form 1040 or 1040-5R
i5 zero (or less than the sum of lines 27, 28, and 29), or (2]
you wera not required to file a retum because your incomsa
was below thea filing threshold for your cormact filing status. If
you claim exemption, you will have no income tax withhald
fram your paycheck and may owe taxes and penalties when
you fila your 2023 tax return. To claim exemption from
withholding, certify that you meaat both of the conditions
above by writing “Exempt™ on Form W-4 in the space below
Step 4(c). Then, complete Steps 1(a), 1{b), and 5. Do not
complete any other steps. You will need to submit a new
Form W-4 by Fabruary 15, 2024.

Your privacy. If you have concems with Step 2(c), you may
choose Stap 2(b); if you have concarmns with Step 4(a), you
may anter an additonal amount you want withheld par pay
pericd in Step 4(c).

Salf-employment. Ganerally, you will owe both incoma and
salf-amployment taxes on any self-amploymeant income you
receive separate from the wages you receive as an
employesa. If you want to pay income and self-amploymeant
taxes through withhalding fram your wages, you should
enter the self-amployment income on Step 4ia). Then
compute your salf-employment tax, divide that tax by the
number of pay periods remaining in the year, and include
that resulting amount per pay pariod on Step 4ic). You can
also add half of the annual amount of seff-employment tax to
Stap 4{b) as a deduction. To calculate self-amployment tax,
you generally multiply tha self-employmant income by
14.13% (this rate is a quick way to hgura your salf-
employmant tax and equals the sum of the 12.4% social
security tax and the 2 9% Medicare tax multiplied by
0.9235). Sae Pub. 505 for mora information, especially if tha
sum of salf-employment income multiplied by 0.9235 and
wagas exceads $160,200 for a given individual.

Nonresident alien. If you're a nonresident alien, see Natice
1392, Supplemental Form W-4 Instructions for Nonresident
Aliens, before completing this farm.

Specific Instructions

Step 1{c). Check your anticipated filing status. This will
detarmine the standard deduction and tax rates used ta
computa your withholding.

Step 2. Usa this step if you (1) have mora than one job at the
same time, or (2) are marmed filing jeintly and you and your
spousa both work.

If you (and your spousa) have a total of only two jobs, you
may check the box in option (c). The box must also ba
checked on the Form W-4 for tha other job. If the box is
checked, the standard deduction and tax brackeats will be
cut in half for each job to calculate withholding. This option
is roughly accurate for jobs with similar pay; otherwise, mora
tax than necessary may be withhald, and this extra amount
will be larger the greater the difference in pay is betwean the
two jobes.

Muttiple jobs. Compilefe Steps 3 through 4ib) on only
PIY one Form W-4. Withhaiding will be mast accurate if
U oy do this on the Farm W-d for the highest paying job.

Step 3. This step providas instructions for determining tha
amount of the child tax cradit and the credit for othar
dependants that you may be able to claim whean you file your
tax return. Ta qualify for thea child tax cradit, the child must
be urdar age 17 as of Decamber 31, must ba your
depandant who generally lives with you for mora than half
the year, and must hawve the required social security number.
You may ba able to claim a cradit for other dependents for
whom a child tax credit can't ba claimed, such as an alder
child or a gualifying relativa. For additional aligiblity
requirements for these cradits, sea Pub. 501, Depandents,
Standard Deduction, and Filing Information. You can also
include other tax credits for which you are aligibla in this
step, such as the foraign tax credit and the education tax
cradits. To do 50, add an estimate of the amouwnt for the year
to your credits for depandants and entar the total amount in
Stap 3. Including these cradits will increase your paychack
and reduce tha amount af any refund you may receive whan
you file your tax raturm.

Step 4 (optional).

Stap 4{a). Enter in this step the total of your other
estimated income for the year, if any. You shouldn't include
incarma from any jobe or salf-employment. If you complate
Stap 4(a), you likely won't have to make estimated tax
payments for that incomea. If you prefer to pay astimated tax
rathar than having tax on other incomsa withheld fram your
paycheck, sse Form 1040-ES, Estimated Tax for Individuals.

Step 4(b). Enter in this step the amount from the
Deductions Workshest, line 5, if you axpect to claim
deductions other than the basic standard deduction an your
2023 tax return and want to reduce your withholding to
account for these deductions. This includes both itemized
deductions and other deductions such as for student loan
interast and IRAs.

Step 4(c). Enter in this step any additional tax you want
withheld from your pay each pay periad, including any
amounts from tha Multiple Jobes Workshest, lina 4. Entaring
an amaount hara will reduca your paychack and will sither
incraasa your refund or reduce any amaount of tax that you
owa.



Form: W-4 [2023)

Page 3

Step 2(b)—Multiple Jobs Worksheet (Kesp for your records.)

If wou choose the option in Step 2(b) on Form W-4, complete this worksheet (which calculates the total extra tax for all jobs) on only
OME Form W-4. Withholding will be most accurate if you complate the worksheet and enter the result on the Form W-4 for the highest

jrayinny jule Tu by aucmale, sulnil @ reew Fusim W-d fun all othes jobes i§you Dave il upedaled you wilhibslding sinee 2009,

Mote: f more than one job has annual wages of more than $120,000 or there are more than three jobs, ses Pub. 505 for additional
tables.

1

Two jobs. If you hawe two jobs or you're married filing jointly and you and your spouse each have one
job, find the amount from the appropriate table on page 4. Using the “Higher Paying Job™ row and the
“Lowear Paying Job™ column, find the value at the intersection of the two housahold salanies and enter
that value on line 1. Then, skipto line® . . . . . . . . . - - . . . o . . . . o .

Three jobs. If you andior your spouse have three jobs at the same time, complete lines 2a, 2b, and
2c below. Otherwise, skip to line 3.

a Find the amownt from the appropriate table on page 4 using the annueal wages from the highest
paying job in the "Higher Paying Job”™ row and the annwal wages for your next highest paying job
in the “Lower Paying Job" column. Find the walue at the intersection of the two household salarnies
and enter that valse on line2a . . . . . . . . . . . . . . . . o . . . . ..

b Add the annual wages of the two highest paying jobs from line 2a together and use the total as the
wages in the “Higher Paying Job”™ row and use the annual wages for your third job in the “Lower
Paying Job™ column to find the amount from the appropriate table on page 4 and enter this amount
online2b . . . . . . L L L L oL Lo Lo e

¢ Add the amounts from lines 2a and 2b and enterthe result online2c . . . . . . . . . .

Enter the number of pay periods per year for the highest paying job. For example, if that }Ctl pays
weekly, enter 52; if it pays every other week, enter 28; if it pays monthly, enter 12, 8tc. . . . .

Divide the annual amowunt on fine 1 or line 2c by the number of pay pericds on line 3. Enter this
amount here and in Step 4{c) of Form W-4 for the hlgheat paying _HJIJ t.ulung with any other additional
amount you want withheld) . . . . . . - . - C e .

b §
e 5

4 %

Step 4(b) —Deductions Worksheet (Keep for your records.)

Enter an estimate of your 2023 itemized deductions (from Schedule A [Form 1040)). Such deductions
may include qualifying home mortgage interest, charitable contributions, state and local taxes l:up to
$10,000), and medical expanses in excess of 7.5% of your income . . . . . . .

Enter: = 520,800 if you're head of household

= 527,700 if you're mamied filing jointly or a qualifying surviving spouss ]
= 513,850 if you'rz single or married filing separately

If lime 1 is greater than line 2, subtract line 2 from line 1 and enter the result here. I line 2 is gI'EIEI.l:E'I'
than lime 1, enter =-0-" . . . . . . . .

Enter an estimate of your student loan interest, deductible |RA contributions, and certain other
adjustments (from Part Il of Schedule 1 (Form 1040)). See Pub. 505 for more information . . . .

Add lines 3 and 4. Enter the result hera and in Step 4fb) of FormW-4 . . . . . . . . . . .

15

2 %

3 %

P y Act and P k Reduction Aot Notioe. We ask for the informatian
unhnfamh:arr:.l ot the Intemal Revenue laws of the United States. Inbermal
Revenue Code sections 34022 and &109 and their regulabions: requine you 1o
prowde this imormation; your employer uses /o debermine youwr federal noome:
mmmmng.qumm: property completed Torm will resudt inyour
being treabed as a single person with no obher endries on the form; prosiding
fraudulent informatian may subject you 1o penatties. Routine uses of this
imlormation include giving it o the Department of Justios for avil and onminal
itigabon; to cities, stabes, the Distnct of Columbia, and ULS. commonmweaitis and
teTiories far e in administering their tax laws; and 1o the Department of Heaith
and Human Servoes for use in the Mational Directory of New Hires. e may also
discicse this imlcemation 1o other coundnes under a tax ireaby, o federal and state
agencies io endoros federal nontax criminal laws, or ta federal lvw endorosment
and intelligence agencies to combat terrarizm.

¥ ou are nod required o prosics the informabon requesied on a foem that is
subject to the Papenvork Peducton Act unless the form displays a vald OMB
control number. Books or recaonds relating to a form or its instructions must be
relained as lang as heir conbertts may become madenal in the administrabon ot
any Imternal Revenue lrw. Generally, tax retums and retum indormation are
confidential, a5 requined by Code section 6103,

The average time and expenses Feguinsd ta complete and file this form will vary
depending an individual droumstanoes. For esbmaied averages, ses the
mstnuotions for your income tax retum,

If you have suggestions for making this form simpler, we would be hapgy o hear
from you. See the instructions for your inoome tax rebem.



Form Wi-4 (2023) Page 4
Married ﬁnﬂ Jointly or Qualifying Surviving Spouse
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | 0. [$10,000 - 320,000 -[$30,000 - [340.000 - | $50,000 - | 380,000 - [$70,000 - |$80,000 - | $30,000 - [$100.000 -[$110,000 -
Wage & Salary | o900 | 19900 | Poooo | 39990 | 40000 | 59090 | 6opoo | 7o | o990 | ooooo | 100999 | 120.000
§0- 0,909 50 50 £850 SES0 | %1000 | 31,020 | $1.020 | #1020 | $1.020 | %1020 | $1.020 | $1.87D
$10,000- 18,999 0 gagp | 1850 | 2opoo | 2200 | 2zeo | 2z | =22ep | 2Een | 2zEn | 3Eoo | aovo
$20,000- 25,009 850 | 1B50 | 2oe0| 3420 | 3a3w0| 3340 | 3340 | a3sap| 3z | 43en | 530 | 6080
430,000 - 30,009 850 | 2poo | 3120 | 3320 | 3so0| 3540 | 3540 | a3sap | asm | sseo | ES20 | 7.
$40000- 4sges| 1000 | 2200 | 3320 | 3520 | 3veo| s7a0 | 3Fan | 4ve0 | s7E2o | E7E0 | TEn | eseD
$50,000- 50009 1000 | 220 | 3340 | 3540 | 3veo| a7E0 | 4750 | sSvsD| e7so| 77SD | BFSO | BEID
460000- Gooes| 1000 | 22e0 | 3320 | sS40 | a3vao | a7s0| s7so| evso | worso| a&7so | e7so | oD
f7o000- 7oooa| 020 | 220 | 3340 | 3540 | 470 | sS57s0| 6750 | TS0 | &7so | o750 | 100750 | 111D
fanpo0- ooooa| 1090 | 22| 4470 | s3T0 | esvo| Teo0 | seo00 | @600 | 10600 | 11600 | 12600 | 13480
£100,000 - 148923 1870 | 4070 | 6490 | 7380 | 8se0| o810 | 10810 | 11,660 | 12880 | 14060 | 15260 | 16,330
£150,000-2300%| 2040 | 4440 | 6760 | Bi60 | o580 | 10780 | 11980 | 13180 | 14380 | 15580 | 16780 | 17.850
£340,000-250908| 2040 | 4440 | 6760 | Ei60 | 9580 | 10780 | 11980 | 13180 | 14380 | 15580 | 16780 | 17.850
£360,000-2700%| 2040 | 4440 | 6760 | Bi60 | o580 | 107E0 | 11980 | 13180 | 14380 | 15580 | 16780 | 18,140
£280,000-290908| 2040 | 4440 | 6760 | Bae0 | 9580 | 10780 | 11980 | 13180 | 14380 | 15870 | 17870 | 19740
£300,000-310908| 2040 | 4440 | 6760 | EA60 | 9580 | 10780 | 11980 | 13470 | 15470 | 17.470 | 19470 | 21340
£370,000-364908| 2040 | as4a0 | e7e0 | ess0 | to7s0 | 12770 | 14aFmo | 18770 | 18770 | 20770 | 22yio | 2s6s0
£355000-524,908| 2970 | 6470 | o890 | 12380 | 14890 | 17220 | 19520 | 2820 | 24920 | 26420 | 2E720 | 30880
£525 000 and ewer | 3,140 | 6840 | 10,460 | 13160 | 15880 | 18300 | 20890 | 23300 | espo0 | 28300 | s0me0 | 33gsD
Single or Married Filing Separately
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | $7- [$10,000 - |$20,000 - |$30,000 - | $40,000 - | $50,000 - |$60,000 - | $70,000 - | $80,000 - | $20,000 - |$100.000 - |$110,000
Wage & Salary | o900 | 19900 | Poooo | 39990 | 40000 | 59090 | 6opo0 | 7o | 89990 | oDoooo | 100999 | 120.000
g0- o0m| 30 SE30 | %1020 | s1.020 | S1000 | S1.860 | $1.870 | #1870 | S1.670 | %1870 | S2030 | %2.04D
$10,000- 18,999 o0 | 1E30 | 17s0| 1750 | 2600 | 3600 | 3600 | asson | 3moo | aven | smso | 3o
fa0,000- 2oooa)| 000 | 1750 | 1880 | 27e0| a3veo| 47@0 | 4730 | 4730 | 4ps0| sSoop| 5290 | sa3oD
f30000- 3ooes| 1o0@0 | 1750 | 27e0| s720| 47e0| s7m | 5730 | smen | epso | G2e0 | 6aso | es0D
$40,000- 50009| 1710 | 3450 | 45| s5570| esfo| T7m0| 7eo| 8110 | &30 | &850 | BFIOD| AT7ED
480,000- 7oo0a| 1870 | S600 | 4730 | sEe0 | 7oe0 | E260 | S4s80 | &EE0 | &m@e0 | o060 | o260 | S28D0
480000- oooes| 1870 | 3730 | sS0680 | 6260 | 7460 | EGE0 | &880 | 9060 | 9260 | 9460 | 10430 | 11240
£100,000-12490a| 2040 | mo7o | s3o0 | 6500 | 77oo| Eoo0 | 9410 | @610 | 10610 | 11810 | 12610 | 13430
$125000-140908| 204 | sSevo | s53o0| 6500 | 77oo | eEt0 | 10810 | 11690 | 12610 | 13810 | 14800 | 16.020
£150,000-174,90a| 2040 | smgro | ssio| 7610 | 910 | 11810 | 12810 | 13750 | 1s.os0 | 16350 | 17650 | 18770
$175000-1908908| 2720 | sS4s0 | vss0 | o5e0 | 11580 | 1s@vo | 150180 | 18480 | 17780 | 19080 | 20380 | 21.480
£300,000-240903| 2900 | 5830 | 8380 | 10660 | 129680 | 15260 | 16570 | 17870 | 19970 | 20470 | 21770 | 22,880
£250000 -390 00| 2970 | B0 | 8440 | 10740 | 13020 | 15340 | 16840 | 17840 | 19240 | 20540 | 21840 | 22960
£400,000 - 440903 2970 | 6010 | 8440 | 10,740 | 13040 | 15340 | 16,540 | 17840 | 19,240 | 20,540 | 21,840 | 22,960
£450,000 ancl ewer | 3,140 | 6380 | 8040 | 11510 | 1400 | 16510 | 18040 | 19510 | 2ioio | 22510 | 24010 | 25330
Head of Housshaold
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | $0- [$10,000 - |$20,000 - |$30,000 - |$40,000 - | $50,000 - |$60,000 - | $70,000 - |$80.000 - | $80,000 - |$100.000 -[$110,000 -
Wage & Salary | o900 | 19900 | Poooo | 39990 | 40000 | 59090 | 6opoo | 7o | o990 | ooooo | 100999 | 120,000
§0- 0,009 50 $E20 £860 | 51020 | s1020 | S1020 | $1020 | #1650 | $1.670 | $1870 | s1.690 | s2o40
$10,000- 18,999 620 | 1630 | 2060 | 2zm | 2220 | =2ze0 | 28so| a@so | a0 | o080 | azeo | 4440
420,000 - 25,009 880 | 2pe0 | 2490 | 2@s0 | 2650 | 3280 | 4780 | sS2ED| s5sm0 | s7en | smE0 | EOTD
f30000- 39908 1000 | 220 | 2650 | 2Ew | 3440 | 4490 | s5440 | eGe6D | ema0 | vos0 | 7v20 | 743D
$40,000- 50009 1000 | 220 | 3130 | 4200 | Sso0| 6280 | v480 | &EBD | 9400 | o300 | 0500 | 905D
480,000- 7oooa| 41500 | 3yo0 | 5130 | 6200 | 7480 | E6E0 | 9880 | 11080 | 11500 | 11700 | 11800 | 12.05D
480000- oooes| 1870 | 4070 | sSeoe0 | voso | &a2s0 | @450 | 1o06s0 | 11,850 | 12260 | 12460 | 12ETD | 13820
£100,000-124909| 2040 | 4440 | 60vo | Tas0 | se30 | o8m0 | 11090 | 12230 | 13090 | 14190 | 15490 | 18150
$125000-148908| 2040 | 4440 | Govo | 7as0 | seso | ees0 | 11980 | 13Eeo | 15180 | 16180 | 17270 | 18.s30
£150,000-174,909| 2040 | 4440 | eovo | 7oeo | og9s0 | 11880 | 13980 | 15880 | 17420 | 18720 | zooeo | 21280
£175000-1o000| 2180 | 5390 | va20 | ooE0 | 11980 | 14060 | 16380 | 18660 | =070 | 21470 | ze o | 24080
£300,000-240908| 2720 | 6990 | 8920 | 11,380 | 13680 | 15980 | 18280 | 20580 | =ame0 | 23390 | 24690 | 25950
£250,000 - 440908 2970 | E470 | 8200 | 11660 | 13980 | 16260 | 18580 | 2o@e0 | z2me0 | 23esD | 24880 | 28230
$450,000 ancl ewer | 3140 | 6840 | 8770 | 12430 | 14930 | 17430 | 19930 | 22430 | =450 | 25850 | 27450 | 28,600




DIRECT DEPOSIT AUTHORIZATION

You may have your net payroll check directly deposited into any ONE local or out-of-town financial banking institution.
To use this service, please complete this form. Please be sure to read the information thoroughly before signing.

Once you have completed, read and signed the form, you must attach an account card or voided check. Please return it
to the Payroll Services office. Payroll Services will process the forms received by the 10t of the month for the current
month’s payroll. However, forms received after the 10™ are not guaranteed to be processed for the current month.
Therefore, it is important to verify, whenever starting or changing direct deposit, that your monies were properly
credited to your accounts.

O
— Attach a voided check or copy of an account card, either of which the name must be preprinted, with
account humber and routing number. (Temporary checks or handwritten cards are not acceptable.)

Employee Name (Print) Employee ID Number

Name of Bank (Print) Account Number

Check One: () Checking ( ) Savings

With my signature below, | am authorizing Killeen Independent School District (KISD) to transfer my
monthly or semi-monthly payroll check to the financial institution named above, and | have read and
understood the following:

= | authorize Killeen Independent School District to make withdrawals from this account in the event
that a credit entry is made in error.

= Itis my responsibility to verify with my financial institution that funds have been credited to my
account.

= The Direct Deposit authorization will remain in effect until | submit either a new authorization form
to supersede this one or a cancellation form is submitted to Payroll Services.

Employee Signature: Date:




200 North W.S. Young Drive, Killeen, Texas 76543
P.O. Box 967, Killeen, Texas 76540-0967
(254) 336-0000

Re: Killeen Independent School District 3121 FICA Alternative Plan for Substitutes and Temporary Employees
Dear Temporary Employee,

Killeen Independent School District has selected MidAmerica Administrative & Retirement Solutions LLC
(“MidAmerica”) to provide administrative services for the district’s new 3121 FICA Alternative Plan. Effective
January 2, 2019, the district will begin to deposit pre-tax contributions of 7.5% into your individual 3121 FICA
Alternative account, replacing the previous post-tax Social Security contributions of 6.2%.

Who is MidAmerica?

MidAmerica is a third-party administrator specializing in the administration of health care and retirement
benefits for public sector employers. Their job is to process your transaction requests accurately and timely,
make sure that the funding for your plan is held properly, and answer any questions you have about your 3121
FICA Alternative account.

What is the 3121 FICA Alternative Plan?

The 3121 FICA Alternative Plan is intended to replace your contributions into Social Security and instead place
them into a meaningful, tax-deferred 457(b) retirement account. Participation in the plan is required for all part-
time, temporary and seasonal employees. If you are a member of a state retirement plan, participation in the
3121 FICA Alternative Plan is optional and not required. The funds in your account will earn a market rate of
interest and you are 100% vested in your full account value immediately.

Investment 101

Your funds are invested in a fixed annuity with American United Life Insurance Company (“AUL”), a
OneAmerica company. The fixed annuity is currently earning you a rate of return of 1.3% in 2018 and is
guaranteed to never drop below the standard NAIC rate. AUL has an A+ rating with A.M. Best. To learn more
about AUL, visit www.oneamerica.com.

How can | view my account balance and transaction history?

After MidAmerica has received your first contribution into the plan, you will be able to log in to your secure
online account at www.mMidAmerica.com. Your initial username is your Social Security Number (“SSN”) and
your initial password in the last four digits of your SSN. If you have questions regarding your plan, please
contact MidAmerica at (800) 430-7999 or email accountservices@myMidAmerica.com.

For questions regarding deductions, please contact the Payroll Department at (254) 336-0025.


http://www.oneamerica.com/
http://www.mmidamerica.com/
mailto:accountservices@myMidAmerica.com

To Complete Fingerprints

Once you have turned in your Temporary Employment packet your information will be
uploaded to TEA.

= You will receive an email from IDENTOGO to the email address you provided in
your packet.

= Click the link provided in the email or call the provided phone number to schedule
your fingerprinting appointment.

= Once your fingerprinting appointment is scheduled, please contact Amy Gonzalez at
(254) 336-2758 to inform her of the date and time of the appointment.

= Once you have completed the fingerprinting process, please allow 3 to 5 business
days for the results to come back.

= Once fingerprint results come back, you will be contacted by either Amy Gonzalez
and/or requestor on your next steps.

Thank you!



